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COMPLETING THE OCCUPATIONAL COMPETENCIES FORM
(Each item corresponds with the attached sample)

1. File

The school year and instructors name will be noted 1n this area.

2. Section
The section number(s) will be posted in this area.

3. Type
The class information will be posted in this area.

4. Class Roster
The student’s name and Socrates student ID number will be posted in this area, along with the
students’ grade level, entry date, and course hours.

5. Certificate earned
Indicate if the student received a certificate.
[ V] Yes certificate was issued
[ ] No certificate was issued

6. Rating (see scale at the mid center of the screen)
[0] Proficiency not addressed
[1] Limited proficiency
[2] Proficient (will be pre-slugged) (option; teachers may request non pre-slugged files)

Rating [2] will be pre-slugged. If rating [2] does not apply to the competency, make sure to delete
the rating or mark [0].

Shortcut
e Tab key will allow you to move from one competency to the next.

7. Printing competencies
For record keeping, I will need competencies to be printed. Printing options will be available
under the Print menu on the left top corner of the screen.

Note:
e Please print competencies sheets for all sections.
e YOU DO NOT NEED TO SIGN EACH INDIVIDUAL COMPETENCY SHEET, write the names of the
students receiving a certificate on the blue sheet attached and sign.
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1" SOCRATES Plus - Course Competencies Screen
Print  Info  Exit

Schoal ¥t Teachet

Folder: |C:HDummy file File: |SYEIB-EI9 TBA, TBA V|
Section: 0059 - ROP BASIC SKILLS v
Tyhe Period hMeeting Days/Times Site Marme Foom Start Date Stop Date
‘Reg | |Daily, 1:00pm-5:00pm Imperial Yalley ROP OFFICE 07,01/2008 | 07/02/2008 |
Class Roster
Student Name Stu Il |Grd|Crs Entry |Crs Hours

10 [

== . : pp—— Moyt S —= 4 4 M Quick Sean::h:lj
"N RODRIGUEZ, DARIELA D 010199 | 11 |07A01,,2008 0.00

Rating Scale

0 = Proficiency not addressed
1 = Limited proficency
2 = Proficient

8 13=

Student: RODRIGUEZ, DANIELA D [«#] Certificate earned =

Rating |Compet&ncies-"Proﬁciencies for ROP BASIC SKILLS (Crs #0121200) ~
1.0 ESSEHTIAL EMPLOVABILITY SKILLS-CAREER PREPARATION STANDARDS

E 1.1 Per=szonal =kill development (positive attitude,

hone=sty,. self-confidence. timne management)
2 1.2 Effective interpersonal skills (group dynamics,

conflict resolution, negotiations)

0 1.3 Academic skills. critical thinking and problem
—=zolving in the workplace

2 1.4 Effective communication

I} 1.5 Occupational safety issues and obhserve

3

all =zafety rule=s

2 1.6 Career awarsness, paths and strategies
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