Imperial Valley Regional Occupational Program

Technology Work Order - Request Form


Technology services are available every Wednesday. Complete this form to request technology services or send an email with the information below. Forward your request by fax, phone, email, or in person to:
Contacts:
Lupe Garcia

Vanessa Acevedo or Karina Rodriguez
Phone:

482-2616

482-2600, 2601 or 2603

Fax:

482-2751

482-2750 or 2751


Email:

lgarcia@ivrop.org
vacevedo@ivrop.org or krodriguez@ivrop.org
Complete the information below and provide a detailed explanation of the problem and/or service requested.  
	Request Date:
      

IVROP Tag # of Item:      
	Approval/Signature of Supervisor (person to contact for added costs or other issues):

     


	Department or Project Name:

     

	Location 
(specific location and site or additional information):

     


	Employee Requesting Services 
(name, phone and location):

Name:      
Phone:      

	Additional Contact Person (if employee is not available, provide an additional contact person):

Name:      
Phone:      


	Check all categories that apply:

Software FORMCHECKBOX 
 
Hardware FORMCHECKBOX 

Printer FORMCHECKBOX 
 
Email FORMCHECKBOX 
 
Internet FORMCHECKBOX 
 
Network FORMCHECKBOX 

Phone     FORMCHECKBOX 

Other        FORMCHECKBOX 

Explain:      


Provide detailed explanation or description of the problem(s) and/or type(s) of service requested (if applicable, attach error messages, when problem occurred, software use/install, how often problem occurs, etc.):
     



Revised:  3/1/2012
