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Imperial Valley Regional Occupational Program
Cash Advance Form

	Employee Name:
	     
	Date:
	   /    /   


I understand that I am allowed to receive a cash advance of 75% of the costs of meals, mileage and appropriate miscellaneous expenses prior to attending an out-of-town meeting and/or conference. I am also aware that I am responsible to return any unused money to IVROP immediately upon returning from the meeting and/or conference.


 FORMCHECKBOX 
 I am requesting a cash advance 



 FORMCHECKBOX 
 A Cash Advance will not be needed

	Superintendent Approval:
	
	Date:
	   /    /   
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I certify that I received $       from the Imperial Valley ROP to attend an out-of town meeting and/or conference.
	Employee Signature:
	
	Date:
	   /    /   
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