Imperial Valley Regional Occupational Program

COO, COS, and Video Game Development/ Finance and Business Advisory Board

Minutes of November 18, 2010

Introduction of members and guests: Mr. Aguirre called the meeting to order at 11:35am and thanked the members for attending the meeting.
Voting-Members:              Vivian Martinez, CSR Supervisor, Hart Insurance Center Inc.



                    Alejandro Maeda, Exclusive Agent, Horace Mann Insurance
Nonvoting- Members:    Francisco Roman, Counselor, Southwest High School



                    Debbie Gonzalez, Counseling Secretary, Southwest High School



       Kevin McFadden, Counselor, Southwest High School



                    Shelton Holden, EPR, Employment Development Department




       Dan Stauf, Principal, Desert Valley High School




       Alma Soto, Instructor, Desert Valley High School




       Lisa Natwick, Instructor, Holtville High School




       Anita Jones, Instructor, Brawley High School




       Don Jeffers, Instructor, Southwest High School



       Gabriel Aguirre, Project Coordinator, Imperial Valley ROP



                    Guillermo Macias, Guidance Technician, Imperial Valley ROP

Purpose of the meeting: Mr. Aguirre explained that the purpose of the meeting is for employers to provide input and recommendations on what should be taught in ROP programs to better prepare ROP students.
Review of minutes: The minutes were reviewed as presented. 

CAROCP Business Membership: Mr. Aguirre invited the members to join a two-year free membership to provide support for the continuation of ROP programs. Mr. Aguirre explained that by becoming members they will become the voice for ROP in Sacramento.

Brief Course Description: The course descriptions were reviewed as presented and no changes were made to the course descriptions.

Course Analysis:

a). The course Outlines were reviewed as presented. No changes were made to the outlines.

b). Mr. Aguirre explained that ROP teachers need to follow standards just like the other teachers at each grade level. Mr. Aguirre also mentioned that ROP is working on aligning the courses to the CTE standards.

c). Mr. Aguirre explained that the purpose of the program of study is for students to have a pathway for their career of choice.
Review of textbooks, instructional materials and equipment needs: Ms. Natwick mentioned that students are working with Microsoft Word, Excel, Spread Sheet, Inventory and they are using the Southwest Publishing Textbook.
 Ms. Soto also mentioned that students are working with Microsoft Word, tables, Flyers and Career Research. 

Ms. Jones informed that her students are using Microsoft Word, Excel, and PowerPoint. 
Mr. Jeffers mentioned that students are using Database, Microsoft Office, Excel, and learning how to use a Type Writer and Photocopy.

Review of relevant data: 

a). current enrollment: Ms. Natwick stated that there are 9 students in her 2-hour class. Ms. Natwick also mentioned that next year the class may be a 1-hour class instead of a 2-hour class to have more students enrolled.

Ms. Soto informed the advisory that her 3 classes are full with a total of 69 students.
Ms. Jones mentioned that she has 10 Desert Valley High students, 16 Brawley High students and 1 adult. Ms. Jones also stated that students once trained will be placed on jobsites to complete their hours.

Mr. Jeffers explained that students must treat his class as a jobsite and has the class divided into a lab and an office setting. Mr. Jeffers stated that all his classes are full and will work to get at least 2 students Microsoft Certified.

b). other relevant data: Ms. Martinez mentioned that in previous years they have taken ROP students as interns to complete their hours. Ms Martinez also informed she was a former ROP student from Ms. Jones Class and that they have hired a former ROP student.
Suggestions and recommendations: Mr. Maeda recommended to have presentations for students about the business industry and mentioned that he will be willing to be a presenter for any of the classes.
Ms. Martinez recommended for students to work on their people skills and how to be courteous.

Mr. Holden suggested having adult students and high school students separated in different classes because high school students get distracted easily and some don’t really want to learn.  

Motion to approve curriculum: There was not a quorum to make a motion.
Review date, time and location of Spring 2011 meeting: Mr. Aguirre informed to the members present that they will be receiving their spring invitation for the next meeting through the mail. 

Adjournment: The meeting was adjourned at 12:30 pm. 

