The Imperial Valley Regional Occupational Program

Computerized Accounting & Income Tax Preparation Employer Advisory Board

Minutes of October 29, 2009

Introduction of members and guests:  Ms. Rodriguez called the meeting to order at 11:45 pm and she thanked everyone for attending.  Those present were:

Members:  
Lori Bolland

Program Coordinator, Franchise Tax Board


 
Esther Gomez
Owner, Research Data

                

Guillermo Salgado
Representative, Employment Development Department

                

Ray Bracamonte
Tax Preparer, Imperial County Department of Social Services

                

Justine Tate

Tax Specialist, Internal Revenue Service

Others:
Julie Moreno

Counselor, Southwest High School



Mara Sanchez
Counselor, Central Union High School

Lupita Rodriguez
Program Manager, Imperial Valley ROP


   
Wendy Ramirez
Office Manager, Imperial Valley ROP


  
 Lourdes Ortega
Instructor, Imperial Valley ROP


  
 Karen Saikhon
Instructor, Southwest High School


   
Cynthia Dagnino
Project Coordinator, Imperial Valley ROP

Purpose of the meeting:  Ms. Rodriguez explained the purpose of the meeting was to have business partners provide input to better prepare the students for the workforce.

Review of minutes:  A motion was made by Ms. Gomez and seconded by Ms. Tate to approve the minutes of April 28, 2009 as presented. The motion was passed unanimously.
CAROCP Business Membership:  Ms. Rodriguez explained the purpose of the CAROCP and invited the members to join the association for free. Ms. Ramirez reminded the members that the membership was good for two years. Ms. Dagnino informed the members of the services the CAROCP offers the ROPs.
Brief course description:  Ms. Rodriguez reviewed the Computerized Accounting and the Income Tax Preparation course descriptions. Ms. Saikhon and Ms. Ortega did not have any changes on the course descriptions.

Related labor market analysis to confirm high wage and/or significant wage increase opportunities:

a) 
Course outline and hours of instruction:  Ms. Saikhon reported that she and Mr. Emilio Davila had met with Ms. Stephanie Collins to align the Computerized Accounting course outline with A-G. She also mentioned that they are working on articulating the Computerized Accounting course with Imperial Valley College. Ms. Tate suggested adding an item to section five in the Computerized Accounting course outline. 

Ms. Ortega reported that her class had been changed from seventy-five hours to forty-five hours. Ms. Ortega said the seventy-five hour course outline was certified through CTEC. She said with the certification she was able certify students that completed the seventy-five hour course. The certification expired last year on June 30th and Ms. Ortega wasn’t around to complete the report. Ms. Ortega explained that she would need to reapply for the CTEC Certification. She stated the approval would take up to six months. Ms. Sanchez asked if the forty-five course outline was permanent. Ms. Dagnino reminded the advisory board once the CTEC Certification was approved the Computerized Accounting class would be increased to seventy-five hours.

b) Alignment of Content Standards and Model Career Technical Education Standards adopted the California Board of Education:  Ms. Ramirez reported that ROP had been working with teachers to align their standards with the CTE standards and this was an ongoing process.

c) Review of course sequence:  Ms. Ramirez announced that ROP had been working on developing a sequence of courses and she shared a draft copy of the Computerized Accounting and Income Tax Preparation program of study.  

Review of textbooks, instructional materials and equipment needs:  Ms. Saikhon reported that her textbooks are fine and she doesn’t have any equipment needs. She stated that Mr. Emilio Davila needs textbooks. 
Ms. Ortega said a computer at Sperber was not working properly. The tax software will be installed in December. She mentioned that she does need paper.  

Review of relevant data:

a) Current enrollment:  Ms. Saikhon announced that she has twenty-one students enrolled in her ROP Computerized Accounting class.  She said eighteen high school students and three adults. 
b) Other relevant data from industry:  Ms. Ramirez reported that 86% of last year’s ROP students stated on a survey that they had enough materials and equipment to do their work in their class.

Ms. Gomez gave a brief update on her business. She said employees are getting cross trained and employment is being kept in house.
Ms. Tate said the Internal Revenue Service office on Wake is hiring. She mentioned that she had e-mailed Ms. Ortega a flier with the hiring information. Ms. Tate reviewed the specific requirements for the position. 
Mr. Salgado asked if business ethics were taught in both classes. Ms. Saikhon and Ms. Ortega both said business ethics are included in the course outline.
Suggestions and recommendations:  Ms. Ramirez asked the members to nominate a former ROP student who had made a difference in their community for the IVROP Alumni and e-mail their name to the ROP office.  Ms. Ramirez announced that this former student would be recognized at the ROP Showcase and Awards Ceremony in the spring.

Motion to approve curriculum:  A motion was made by Mr. Bracamonte and seconded by Ms. Gomez to approve the Computerized Accounting curriculum.  The motion was passed unanimously.

A motion was made by Mr. Bracamonte and seconded by Ms. Gomez to approve the Income Tax Preparation curriculum.  The motion was passed unanimously.

Set date and time for next meeting:  Ms. Ramirez announced that the next meeting would be March 18, 2010 at 11:30 a.m.
Adjournment:  The meeting was adjourned at 12:20 p.m.
